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HOPANOK undopmupoBannsi paboTHHUKOM padoToAaTe sl O CTABLICH N3BECTHOM
padoTHUKY MH(pOPMALNH 0 CJIyYasiX COBepIICHHS KOPPYNIIHOHHBIX HAPYIIEHUH
APYIrMMH Pa0OTHHKAMH, KOHTPpareHTamMmu, MHbIMU Juuamu MAOY COL Ne 16

1.00mmue nonoxeHus
1.1. Tlopsimox mH(pOpMHUPOBaHUS PaOOTHUKAMHU PabOTOIATENsI O CIydasX COBEPIICHUS
KOPPYIIIMOHHBIX HapYIIEHUNU IPYyTUMH paOOTHUKAMHU, KOHTPareHTaMu, UHBIMU JIUIIaMU
B MAOY COHII Ne 16 (manee - Ilopsimox) pa3paboran Ha ocHoBanuu deneparbHOTO
3akoHa oT 25 pexabps 2008 r. Ne 273-03 «O nmpoTUBOJAEHCTBUU KOPPYMIHH», YKa3a
[Ipesunenta Poccuiickoit ®denepauun ot 2 ampens 2013 r. Ne 309 «O mepax mno
peanu3auru OTACHbHBIX TonoxkeHud DdeaepanbHoro 3akoHa «O MOPOTUBOACHCTBUU
KOPPYIILHUW, aHTUKOPPYIIIUOHHOU MOTUTHKH.
1.2. Hacrosimuii TOpPSIOK OMpeaenser crnocod HHGOPMUpOBaHUS pPaOOTHUKAMH
paboTtonarens 0 CTaBIIed M3BECTHON pabOTHUKY MH(GOPMAIIMK O CIydasx COBEPIICHUS
KOPPYIIMOHHBIX HAPYIIEHUN IPYTUMH paOOTHUKAMH, KOHTPAareHTaMH, UHBIMU JTUIIAMH.
1.3. TepMuHBI U OTIPE/ICTCHUSL:
Koppynuusi - 3moynorpe0ieHne ciy>keOHBIM TIOJIOKEHHUEM, Jlada B3SITKH, MOJYUYCHUE
B3SITKH, 3JIOYNOTpeOJeHHE TOJHOMOYHUSMHU, KOMMEpPUYECKHMH TOAKYyN Ju00 HHOE
HE3aKOHHOE HCIOJIb30BaHUe (U3MUECKUM JIMIIOM CBOErO JIOJKHOCTHOTO TMOJIOKEHUS
BOIIPEKU 3aKOHHBIM MHTEpecaM OOIIECTBA U rOCY/IapCTBa B LENSAX MOJIYUYEHUSI BHITObI B
BUJIE JCHET, LEHHOCTEW, MHOTO MMYIECTBAa WM YCIYr HMMYLIECTBEHHOTO XapakTepa,
WHBIX HMYIIECTBEHHBIX MpaB I ceOsl Wiau i TPEThbUX JHI[ JIMOO HE3aKOHHOE
MPEAOCTABJIICHUE TaKOW BBITOJBI YKAa3aHHOMY JIMIY APYTUMU (PU3MUECKUMHU JTUIIAMH.
Koppynuueit takxe sBISETCS COBEPLUICHUE MEPEUYHUCIEHHBIX AEIHUM OT MMEHHU WIH B
uHTEpecax ropuauyeckoro suna (myHkT 1 cratem 1 @DexpepanbHoro 3akoHa oT 25
nekadbps 2008 1. Ne 273-D3 «O npoTUBOACHCTBUH KOPPYIITUN ).
[IpoTuBojaeiicTBHEe  KOPPYNIUM -  JCSATEIBHOCTh  (efepalbHBIX  OPraHOB
rOCyJIapCTBEHHOW BJIACTH, OPTaHOB TOCYJAPCTBEHHOW BIIACTH CyOBEKTOB Poccuiickoii



®enepani, OPraHoB MECTHOI'O CaMOYIPABJIEHUS, MHCTUTYTOB IPaKIAaHCKOTO
oOmiecTBa, opraHu3anuil U (U3NYECKUX JUI[ B Ipelenax HUX IMOJTHOMOYMM (IMyHKT 2
cratbk 1 @enepanbHoro 3akoHa ot 25 nekadps 2008 r. Ne 273-03 «O npoTUBOAEHCTBUH
KOPPYILIN):

a) MO MPEeayNpPeXJIECHUIO KOPPYILUU, B TOM YHUCIE MO BBIBICHHUIO U IMOCIEAYIOIIEMY
YCTPaHEHHUIO IPUUUH KOPPYHIHMH (IPOPHIAKTHKA KOPPYIILIUN);

0) O BBISIBICHUIO, NPEIYNPEKACHUIO, MPECEUEHUIO, PACKPBITUIO M PACCIEAOBAHUIO
KOPPYILMOHHBIX IIpaBOHapyIIeHui (60oprda ¢ Koppymnuueil);

B) 0 MUHUMH3aIUMM W (WIM) JIMKBUJALUMHU  TIOCIEACTBUA  KOPPYIIIMOHHBIX
IIPaBOHAPYILEHUN.

IIpenynpexneHue KOpPpyNUMH - JESITEIbHOCTh OpraHU3allid, HalpaBieHHas Ha
BBEJICHUE 2JIEMEHTOB KOPIIOPAaTUBHOW KYJIbTYPBl, OPTaHU3ALMOHHON CTPYKTYPBI, IPABHUII
U TpOLENyp, PErJaMEHTUPOBAHHBIX BHYTPEHHHMH HOPMAaTHBHBIMHM JOKYMEHTaMH,
o0ecreynBaroluX HeJONMYIEHUE KOPPYNIIMOHHBIX TPABOHAPYILICHUH.

Opranmsanusi - OpPUAMYECKOE JIMIO HE3aBUCUMO OT (OpPMBI COOCTBEHHOCTH,
OpraHU3aLMOHHO-TIPAaBOBON ()OPMBI U OTPACIEBOM MPUHAIEKHOCTH.

KonTparenT - mo0oe poccuiickoe WM MHOCTPaHHOE IOPUAMYECKOEe, WK (U3HYECKOoe
JIMIO, ¢ KOTOPBIM OpraHU3allds BCTYMAET B JIOTOBOPHbIE OTHOLIEHUS, 32 HUCKIIOYEHUEM
TPYZAOBBIX OTHOILIEHUH.

B3siTka - Mony4eHre JT0JKHOCTHBIM JIMIIOM, HHOCTPAHHBIM JIOJKHOCTHBIM JIUIIOM JINOO
JOJKHOCTHBIM JIMIIOM NYOJIMYHON MEXAYHapOJIHON OpraHW3aldy JIMYHO WA 4epe3
HOCpe/IHUKa JICHET, IIeHHbIX OyMar, MHOTO HMYyIlecTBa JHOO B BHUAE HE3aKOHHBIX
OKa3aHHWsd €My YCIYI HMMYIIECTBEHHOTO  XapakTepa, IPENOCTaBICHUS  MHBIX
MMYILECTBEHHBIX NPAB 3a COBEpILIEHUE JIeHcTBUN (0e3/1eliCTBHE) B MOJIb3Y B3STKOAATENS
WIM TPEACTABIAEMbIX MM JIUI, €Clu Takue jAelcTBus (Oe3neiicTBUE) BXOIAT B
CiIy>)keOHbIE TIOJTHOMOYHUS JOJDKHOCTHOTO JIMIA JTMOO €CIM OHO B CHIY JOJKHOCTHOTO
MOJIOKEHHUSI MOXKET CIIOCOOCTBOBATH TAaKUM JeHCTBHUSIM (0e31eHCTBUIO), a paBHO 3a
oO11ee MOKPOBUTENBCTBO WU MOMYCTUTENBCTBO O CIYykKOe.

KomMepyeckuii moakym -  HE3aKOHHbIE IIepelada  JIMILY, BBIOJHSAOIIEMY
ynpaBjieHYecKue (YHKIMM B KOMMEPYECKOM WJIM MHOM OpraHu3aluu, JEHEr, LEeHHBIX
Oymar, HMHOrO UMYILECTBA, OKa3aHHE €My YyCIyr MMYUIECTBEHHOIO Xapakrepa,
NPEeIOCTaBICHUE MHBIX MMYILECTBEHHBIX MpaB 3a COBEpIleHUE AeilcTBull (Oe3nelicTBre)
B MHTEpecax JAIOLIero B CBA3M C 3aHUMAEMbIM ITHUM JIMIIOM CIYXEOHBIM MOJOXKEHUEM
(gacth 1 cratbu 204 YrosnoBHoOTO Kojekca Poccuiickoit deneparun).

Kommuaence - oGecrieueHrne COOTBETCTBUS JI€ATEILHOCTH OpPraHU3allMU TPeOOBaHUSM,
HaJlaraéMbIM Ha HEE POCCHICKUM M 3apyOeKHBIM 3aKOHOJATEIbCTBOM, WHBIMU
00s3aTEeNIbHBIMU /111 UCIIOJITHEHUS PETYIUPYIOIUMU JOKYMEHTAMHU, a TAKXXE CO3/1aHHE B
OpraHu3allid MEXaHU3MOB aHaJIM3a, BBISIBICHHUS M OLEHKH PHUCKOB KOPPYIMIMOHHO-
OMacHbIX cep AeSITEILHOCTH U 0OecrieueHrne KOMIUIEKCHOM 3aIUThl OpraHU3aIuu.

2. llopsinok nHpopMuUpoBaHusE PpA0OTHUKAMHU PadoToaTeIs 0 CTABLIEH U3BECTHOM
padoTHUKY MH(OpMALKH 0 CJayYasiX COBepIIeHHS] KOPPYNIIHOHHBIX HAPYIIEHUH
APYrUMHU Pa0OTHUKAMH, KOHTPAT€HTAMH, MHBIMH JTHIIAMH
2.1. Paborauxk MAOY COII Ne 16 xoTopoMy cTajo M3BECTHO O (pakTe OOpaieHHs K
UHBIM pabOTHHKaM, B CBS3M C HCIOJHEHHEM JIOJDKHOCTHBIX —OOs3aHHOCTEH,
KOHTpareHTaM, MHbIM JIMLAM B LIEJIAX CKJIOHEHHS MX K COBEPLICHUIO KOPPYIIIMOHHBIX

NpaBOHApYIIEHUH, 0013aH HE3aMEeUIUTEIBHO YBEJOMIISITH 00 3TOM paboTomaress.



2.2. B cinyuae HaxokaeHusi PabOTHMKA B KOMaHAHWPOBKE, B OTIYCKE, BHE pabodero
MecTa OH 00s13aH yBEIOMUThH paboTolaTeNsl HE3aMeUIUTEbHO C MOMEHTa MPUOBITHS K
MECTY pabOTHI.

2.3. YBemomuieHue pabortonareis o ¢akTe oOpalieHus] K MHBIM pabOTHUKAM, B CBSI3H C
UCIIOJIHEHUEM JOJDKHOCTHBIX OOsI3aHHOCTEH, KOHTpareHTaMm, WHBIM JIMIIAaM B IIeJIAX
CKJIOHEHHMSI HX K COBEpIIECHUI0O KOPPYINUHUOHHBIX TpaBOHApyLIEHUN (naiee -
YBEJOMJIEHUE) OCYILECTBISAETCS IMHUCbMEHHO, IyTEM IepeAadyd €ro OTBETCTBEHHOMY
JUIY 3a peain3aluio aHTUKOPPYIIIMOHHON MOJUTUKH (KaOMHET TUPEKTOpa) WK MyTeM
HAIPABJICHUS TaKOT'O YBEJOMJICHUS IO MOYTE.

2.4. TlepeueHb CBeACHUH, MOAJCKAIIMX OTpakeHHIO B yBeaomsieHun ([Ipuioxenue
Nel), noikeH conepxarth:

- (amwinio, MMS, OTYECTBO, JOJIKHOCTb, MECTO JKHUTEIbCTBA M TelepoH Juua,
HAIPABUBIIIETO YBEIOMIICHUE;

- ONMCaHHe OOCTOATEIBCTB, NPU KOTOPBIX CTAJO H3BECTHO O (¢akre oOpalieHHs K
WHBIM pa0OTHWUKAaM, B CBSI3M C HCIOJNHEHHWEM JIOJDKHOCTHBIX O0S3aHHOCTEH,
KOHTpareHTaM, WHBIM JIMIIaM B ILIEJSAX CKJIOHEHHUS MX K COBEPIICHUIO KOPPYMIIMOHHBIX
MpaBOHAPYIIEHUH (1aTa, MECTO, BpEMS, IPyTUe YCIOBU);

- BCE M3BECTHBIE CBEJEHUS O (PU3NYECKOM (IOPUAMYECKOM) JIUIE, CKIOHSIOLMIEM K
KOPPYIIIHOHHOMY TIPaBOHAPYIICHHIO;

- cnoco0 U 00CTOSITENIbCTBA CKIIOHEHUS K KOPPYIIIMOHHOMY NPAaBOHAPYIICHHIO, a
Takke HHPOpMaInio 00 0TKa3e (COriacuu) MPUHATH MPEATIOKEHHUE JTUIA O COBEPIICHUU
KOPPYIIIMOHHOTO MPaBOHAPYIIICHHS.

2.5. Bce yBegomiieHHs MOJJIeKAT 005S3aTEIbHOM PETUCTPALIUM B CIICIIMAIIBHOM KYypHaJie
(ITpunosxxenue Ne3), KOTOpBIi JOHKEH OBITH MPOILIUT U MMPOHYMEPOBAH, a TAK)KE 3aBEPEH
OTTUCKOM TiedaTu. OOs13aHHOCTH 0 BEJCHMIO KYpHAaja BO3JIaraeTcsi Ha OTBETCTBEHHOTO
3a peaqu3alyio aHTUKOPPYINIIMOHHON MOJMUTUKHU. YTIOJIHOMOYEHHOE JIMIIO, MPUHSBIIEE
YBEJOMJICHUE, TOMUMO €r0 PETUCTPAllMM B KypHayie, 00s3aHO BbIIATh DPAOOTHHKY,
HAIPaBUBIIEMY YBEIOMIICHUE, ITO]] POCITUCH TAJIOH-YBEIOMIICHHE C YKAa3aHUEM JJAaHHBIX O
JWIle, IPUHSBIIEM yBEIOMIICHHUE, TaTe M BPEMEHHU €ro NMpUHATHS. TaloH-yBeIoOMIICHHE
COCTOMT M3 JBYX 4YacTeil: Kopellka TaJlOHa-yBeAOMJIEHUS U TalloHA-yBEJIOMIICHUS
(npunoxxenue Ne 2). Ilocne 3amofHEHHs] KOPEIIOK TaJOHA-YBEIOMJIEHHS OCTaeTcs y
YIIOJTHOMOYEHHOTO JIUIIA, a TaJOH-YBEJOMJICHHE BpYy4YaeTcsi paOOTHHUKY, HAITPaBUBIIEMY
yBegoMieHue. B ciydae ecnu yBeomiieHHEe MOCTYIHIIO MO MOYTE, TAJIOH-YBEIOMIICHHE
HampaBJsgeTCcsd paOOTHUKY, HAITPABUBIIIEMY YBEJIOMJICHHE, 110 MTOYTE 3aKa3HBIM IMHUCHMOM.
OTka3 B perucrpanuu yBEAOMJICHHUS, a Tak)Ke HEBbIJada TaJOHA-YBEJIOMIICHUS HE
JIOITYCKAETCH.

2.6. KoH(uIeHIMAILHOCTh MOJYYCHHBIX CBEACHUIN oOecrieunBaeTcs padoTomaTesieM u
OTBETCTBEHHBIM JIMIIOM 32 PEATH3AIUI0 aHTUKOPPYIITHOHHON TTOJTUTUKH.

2.7. K paccMOTpEeHHIO aHOHUMHBIC YBEIOMIICHHS HE IPHHUMAIOTCS.

2.8. OpraHu3anus MPOBEPKU CBEICHUMN, COACPIKAIIUXCSA B TMOCTYIMHUBIIEM YBEIOMICHUH
ocyuiectBisiercs Komuccueii no npoTUBoIeCTBUIO KOPPYIILIHH.

2.9. MAOY COILINe 16 mpuauMaet Ha ceds myOImaHOe 0053aTeILCTBO COOOIIATH B
COOTBETCTBYIOIINE  TMPABOOXPAHUTEIBHBIE  OpraHbl O  CIy4asX  COBEpPIICHUS
KOPPYIIIMOHHBIX TIPaBOHAPYIIIEHUH, O KOTOPBIX CTaJI0 U3BECTHO.

3. 3akI0uYnTeIbHBIE OJI0KEHUS
3.1. Hacrosimuii TTopsiiok MOKeT ObITh EPECMOTPEH KaK M0 MHUIIMATHBE PAaOOTHHKOB,
TaK U 1o uHunmatuse pykorojcrea MAOY COIII Nel6.



3.2. B wmacrosmmit [Topsigok MOryT ObITh BHECCHBI W3MEHEHHSI W [IONOJHCHHS, B
COOTBETCTBUHU C COOJIIOJIEHUEM MTPOLEAYPHI IPUHATHS JIOKAIBHBIX aKTOB.

ITpunoxxenne Ne 1

Hupexktopy MAOY COHI Nel6
T.B. Umenko

(®.1.0., pabOTHHKA, MECTO KUTEIHCTBA,
TeneoH)

YBEJIOMIJIEHUE
0 CIy4asiX COBEPIICHUs KOPPYIIIUMOHHBIX HAPYIICHUH IPYTrUMU paOOTHHUKAMH,
KOHTpareHTaMu, MHBIMU JIMIIAMH

Coo06maro, 9To:
1.

(omucaHue 0OCTOATENBCTB, MIPH KOTOPBIX CTAJIO M3BECTHO O CIIyYasX COBEPLICHUS KOPPYIIMOHHBIX HAPYLICHUH APyruMu
paboTHUKaMHU, KOHTPareHTaMH, HHBIMH JIIIaMH)

(mara, MecTo, BpeMs, APyrue YCIOBUs)

(TopoOHBIE CBEICHUS O BOZMOYKHBIX (COBEPIICHHBIX) KOPPYIMIIHOHHBIX IPABOHAPYIICHHSIX )

2.

(Bce n3BeCTHBIC CBE/ICHUs O (pr3MUecKOM (IOPUINUECKOM) JIUIIE, CKIOHSIOIIEM K KOPPYIIIMOHHOMY ITPaBOHAPYILICHHIO)

3

(crioco6 1 06CTOATENBCTBA CKIOHEHHS K KOPPYIIIMOHHOMY IIpaBOHApYIISHHIO (OAKYII, yrpo3a, oOMaH U T.1.), a TAKXKe
uH(popManus 06 0TKase (COriIacuu) IPHHATH NPEIOKEHHE JHUIA O COBEPIICHUH KOPPYILIHOHHOTO IPAaBOHAPYIICHHS)




(mara) (moxmmce) (MHUDHATE! 1 haMIITHs)

[Tpunoxenne Ne 2

TAJIOH-KOPEIIIOK Ne
YBenomileHne IpUHATO OT

(®.1.0. paboTHUKA)

Kpatkoe conepxanne yBeTOMIICHUS

(HO,Z[HI/ICL 1 JOJDKHOCTD JIMla, IPUHABIICTO yBeZ[OMJ'IeHI/Ie)

« » 20 T

(moAmuUCh NMUIa, TTOMYYUBILETO TAJIOH-YBEIOMIICHHUE)

« » 20 .

TAJIOH-YBEJAOMJIEHUE Ne
YBenomiieHue NpUHAITO OT

(®.1.0. paboTHUKa)

Kpatkoe conepxanue yBeJOMIICHHS

YBEIOMIICHUE TTPUHSITO

(TToATMCh M TOIDKHOCTB JIAIA, TPUHSBIIETO YBEIOMIICHHE)

(Homep no XKypHainy)
« » 20 T

(HOI{HI/ICB Jiga, noJiyqduBIICTO TaJ'IOH-yBeI[OMIIeHI/Ie)




AKypuan
perucTpanuu yBeoMJeHN padoToaaTeis 0 COBepILIEHUN
KOPPYNIHOHHBIX HAPYLIEHUH IPYrUMH Pa00THUKAMH, KOHTPareHTaMu,
HHBIMH JIUIIAMHU

Ne /it Harta ®.1.0. Kpatkoe [Ipumeuanue
perucTpauu JIOJKHOCTD coJiepxKaHue
YBEIIOMJICHUSl | JIMIIA, YBEJIOMJICHUS
MOJABLIETO
YBEJIOMJICHHE,
KOHTAKTHBIN

tenedoH
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