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MAOY COII Nel6

I. OBIUE ITOJIOKEHUA.

1.1. Hacrosimee [lonoxenune ycranaBnupaeT mnopsaok padorst MAOQY COII Nel6, nanee —
LIKOJIa, C IIEJIbIO MOJIYy4YeHHs, 00pabOTKH, XpaHEHUS U NepeIay JOKYMEHTOB, CO/IEP KAIUX CBEICHHUS,
OTHECEHHBIE K IMePCOHATIbHBIM JAHHBIM PAa0OTHUKOB U 00YUYAIOIIUXCS.

1.2. Lens wnHacrosimero IlonmoxkeHus — 3amuTa MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB U
o0yyaroIuxcsi ¥ X pOAUTENeH OT HeCAaHKLIMOHHUPOBAHHOIO JIOCTyNa U pasriamienus. [lepcoHaapHbie
TaHHBIE SBJSIOTCS KOH(PUICHIIMAILHON, CTPOTO OXpaHsIeMOoil HH(OpMAaITHEH.

1.3. Hacrosimee Ilonoxxenue pazpaborano B coorBercTBuM ¢ KoHcrutymwueit Poccuiickoit
®enepaunn, TpynoBeiM koaekcoMm Poccuiickoit @enepanuu, PeaepanbHbiM 3akoHOM OT 27.07.2006
Nol152-d3 «O mepcoHanbHBIX JaHHBIX», DenepanbHbiM 3akoHOM OT 27.07.2006 Nel49-®3 «O6
uHpopmanuy, WHPOPMAIMOHHBIX TEXHOJOTHSX H O 3amuTe WHQOpManum» W APYTUMHU
NEHCTBYIOIMMU HOPMATHUBHO-TIPABOBBIMU aKTaMHU.

1.4. O6paboTka (MONy4eHHE, UCIOJIB30BaHUE, Mepeaada, XPAaHCHUE U 3alluTa) MepCOHATBHBIX
JTAHHBIX paOOTHUKA U 00YYAIOIIETOCs MOXKET OCYIIECTBISITHCSI UCKIIFOUUTEIBHO B IIEIIAX !

e obecrieyeHus COOJIIO/IEHUSI 3aKOHOB U MHBIX HOPMaTUBHBIX ITPABOBBIX aKTOB

e cojelicTBUS paOOTHUKY B TpPYAOYCTPOMCTBE, OOYYEeHMH U TMPOJBHKEHUU IO CIykOe,
o0yyaromumcst — B 00y4eHUn

e olecreueHus TMYHON O€30MacHOCTH pabOTHUKA, 00YYaroIlerocs U ero poauTenei

® KOHTPOJS KOJMYECTBa M KayecTBa BBINOJHSAEMOW paboOThl M OOECHeueHUs COXPaHHOCTU
HMMYIIIECTBA B MUHUMAJILHO HEOOXOMMOM JIJIsl ITHX 1IeJiel o0beMe

® KOHTPOJS KadecTBa OOy4YeHHS M OOECHeueHHs COXPAaHHOCTH HUMYIIECTBA B MHUHUMAIBHO
HEOO0XOAUMOM IS 3TUX Liesel oObeMe.

1.5. Hacrosimee IlomoskeHne u M3MEHEHUs K HEMY YTBEP)KIAIOTCS AUPEKTOPOM MIKOJbL. Bce
PabOTHUKH HIKOJIBI IOJKHBI OBITH 03HAKOMJICHBI C TaHHBIM [lo0XKeHHeM U U3MEHEHUSIMH K HEMY O]
POCIIUCE.

1.6. B HacrosmeM IlooxeHnn NCnoab30BaHbl CIEAYIOLIME TEPMUHBI U ONIPEIEICHHUS .

IlepconasbHble JaHHBbIe PA60THUKA — JTH00ast MHPOpPMAIUS, OTHOCSINASACA K ONpEeACTIEHHOMY
¢busznueckomy auiy (pabOTHHKY), HEOOXOAUMAs IIKOJIE B CBA3U C TPYJOBBIMU OTHOLIEHUSIMHU, B TOM
qucie, paMuins, uMs, OTYECTBO, TOJ, MECALL, AaTa U MECTO POXKICHHUS, apec, CEMEITHOe, COLIUaIbHOE,
MMYIIECTBEHHOE MOJI0KEHNE, 00pa3zoBaHue, npodeccus, 10X0aAbl paboTHHKA, Apyras UH()OpMAaIHs.

IlepconanbHble naHHble oOy4yawulerocsi — uH(poOpMalKs, Kacalolascs KOHKPETHOIO
o0yyaroIerocsi, Koropasi Heo0X0oAUMa ONepaTopy (IUPEKTOPY IIKOJIBI U (M) YIIOJTHOMOYEHHOMY UM
JIUILY) B CBSA3H C OTHOILIEHUSMH, BO3HUKAIOIIMMHU MEX1y POAUTEISIMHU (3aKOHHBIMU MPEICTAaBUTEISIMHU )
o0yJaroIerocs 1 mKoJIou.

O0padoTka nMepcoOHANbHBIX JAHHBIX — JEHCTBHUS (Omepanuu) C MEepPCOHAIbHBIMU JaHHBIMU,
BKJIIOYAsi CHUCTEMaTH3allMi0, HAaKOIUICHHWE, XpaHeHHe, KOMOMHMpOBAaHUE, yTOUYHEHHE (OOHOBIEHUE,
W3MEHEHUE), UCIMOJIb30BaHUE, pachpocTpaHeHue (B TOM 4YHCIEe Tepedady, oOe3TnduBaHue,
OJIOKMPOBaHUE, YHUUTOKECHHE MTEPCOHATBHBIX TAHHBIX.
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3ammMTa NepcoHAIbHBIX JAHHBIX — JIEATEIBHOCTh YIIOJIHOMOYEHHBIX JIMI 110 OOECIIEYEHUIO C
MOMOIIBIO JIOKAJIBHOTO PETYJIMPOBAHUS MOPsAIKAa 00pabOTKU MEPCOHANBHBIX JAaHHBIX M oOecreueHue
OpPraHU3alIOHHO-TEXHUYECKUX Mep 3alluThl HMHGpOpMAalMU OT HENPAaBOMEPHOro  JOCTyIa,

YHUYTOXKEHUS, MOJU(UIIMPOBAHUS, OIOKMpOBAHUS, KOIIMPOBAHH, IIPEAOCTABIICHHUS,
pacrnpoCcTpaHEHHUs.
Konpuaenunaabnaa uHpopmauusi — 5370 uHPopMmanus (B JOKYMEHTHPOBAHHOM WM

ANIEKTPOHHOM BHJE), AOCTYN K KOTOPOHl OrpaHMYMBAETCS B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanumn.

OO01menocTynHble NePCOHAJNIbHbIE JaHHble Pa0OTHMKA — IEPCOHAIbHBIE TaHHBIE, JOCTYI
HEOTPaHUUYEHHOT0 Kpyra JIUI K KOTOPBIM IPEIOCTaBIeH C corjiacus pabOTHUKA WM Ha KOTOPHIE B
COOTBETCTBUHM C (enepalbHBIMH 3aKOHaMH HE paclpocTpaHseTcss TpeboBaHHE COOIIOACHUS
KOH(UIEHIINATbHOCTH.

PaGoTHnk — ¢usnyeckoe MO, BCTYNHBIIEE B TPYJAOBbIE OTHOLICHUS C paboToiarenem
(oOpa3oBaTeIbHBIM YUPEIKICHUEM).

PaGoTonaresb — opuauueckoe JuIo (00pa3oBaTeIbHOE YUPEKICHHUE), BCTYIUBIIEE B TPYAOBBIC
OTHOIICHUS C PAOOTHUKOM.

OmnepaTtop — opuanyeckoe Wi (HU3NYECKOe JIUI0, OPraHu3yIoIIee U (MIH) OCYIIECTBISIONIEe
00pabOTKy MepCOHANbHBIX [AaHHBIX Pa0OTHUKA, a TakXKe OIpeaessaionlee LeIn U COJepiKaHue
00pabOTKM MEPCOHANBHBIX JTaHHBIX.

O0padoTka MepcoOHANbHBIX JAHHBIX Pa0OTHHKA — JCCTBUs (omepaiuu) ¢ MepcoOHATbHBIMU
JaHHBIMU pabOTHUKA, BKJIIOYas CcOOp, CHCTEMAaTH3allUl0, HAKOIUIEHWE, XPAHEHUE, YTOYHEHHE
(oOHOBNIEHUE, W3MEHEHHUE), WCIIOJIIb30BaHMWE, paclpocTpaHeHHe (B TOM 4YHCIe I[epeaauy),
o0e3nnunBanue, OJOKUPOBAHUE, YHUUITOKEHUE TEPCOHATBHBIX JTAHHBIX.

NudopmanuonHasi cucreMa TMEePCOHAJBHBIX [aHHBIX — UWHPOpPMAIMOHHAA CHUCTEMA,
IpeJcTaBistoniasi coooll COBOKYIHOCTb MEPCOHAIBHBIX JAHHBIX, COJEp)Kalluxcd B 0aze JaHHBIX, a
Takke HH(POPMALMOHHBIX TEXHOJOTMA M TEXHUYECKHX CPEJACTB, IO3BOJISIONIMX OCYIIECTBIATD
00paboOTKy TakuX NEPCOHANBHBIX JAaHHBIX C HCIOJIB30BAHMEM CPEICTB aBTOMATH3allMM WiH 0e3
WCIOJIb30BAaHUS TAKUX CPE/ICTB.

HUcnosib30BaHHe MNEPCOHAJBHBIX JaHHBIX — JCHCTBUA (Omepanuu) C MEePCOHATBHBIMU
JaHHBIMH, COBEpIIIaeMble paboToaareseM (YHOJTHOMOYEHHBIM UM JIUIIOM) B IENIAX MPUHATUS PEIICHUN
WU COBEPIICHHUS HWHBIX JEUCTBUH, MOPONKMAIOMINX FOPUAMYECKHE TIOCIEACTBUS B OTHOIICHHH
pabOTHUKOB UM JAPYTUX JUI] MO0 MHBIM 00pa3oM 3aTparMBarolIUX MpaBa U CBOOOJbI paOOTHHUKOB
WJTU APYTUX JIUII.

BioknpoBaHne nepcoHANBLHBIX JaHHBIX — BpEMEHHOE TIpeKpalieHne coopa, CUCTeMaTU3alliH,
HaKOIUICHHUS, UCTIOIh30BaHHUS, PACIIPOCTPAaHEHUS IEPCOHATIBHBIX IAHHBIX, B TOM YHCJIE UX TIEpeIayn.

YHUYTOKEHHE TNMEePCOHANbHBIX JAHHBIX — JIEUCTBUS, B pPE3yJbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTBH COJIEp)KaHUE TEPCOHAIBHBIX JAHHBIX B HH(GOPMAIIMOHHOW CHCTEME MEePCOHAIBHBIX
JAHHBIX WM B pe3yjbTaTe€ KOTOPBIX YHHUUYTOXKAKOTCA MaTepUalbHbIE HOCHUTENIN MEPCOHAIBHBIX
JTAHHBIX.

1. JOKYMEHTDI, COJAEPXKAIIHUE CBEJEHUAA, COCTABJIAIOLINE
INHEPCOHAJIBHBIE JIAHHBIE.
2.1. JlokyMeHTBI, cojiep:Kaliue CBeJAeHUs], HeoOXoAUMbIe ISl 3aKJIYEeHHs, U3MEHeHHUSl WJIN
NpeKpalieHusi TPYA0BOr0 10roBopa ¢ padOTHUKOM:

e [lacnopr

e JloxymeHThI 06 00pa3oBaHuH, KBaTU(UKALUN

e MeauiuHcKas KHIKKA C MEIULIIMHCKUM 3aKJIF0UYeHHEM 00 OTCYTCTBUU MPOTUBONOKA3aHUM 1Jis

3aHSATHUS KOHKPETHBIM BUJIOM JIEATEIILHOCTH B 00pa30BaTeIbHOM YUPEKICHUH

e (CTpaxoBoe CBUAETEIBCTBO FOCYAAPCTBEHHOTO IEHCHOHHOIO CTPAXOBAHMS

e UHH

e J[OKyMEHTBI BOMHCKOI'O y4eTa.
2.2. JIOKyMeHTBI, coJep:Kaliue CBeAeHHUsl, Heo0XoAMMBbIe /sl IPEIOCTABJICHUA PAOOTHHUKY
rapaHTUi ¥ KOMIIEHCAIU, yCTAHOBJICHHBIX IefICTBYIOLIMM 3aKOHOAATEJIbCTBOM:



JIOKYMEHTBI O COCTaBE CEMbU
JIoKkyMEeHTBI 0 6€pEMEHHOCTH PAaOOTHHUIIBI
JIOKYMEHTBI O BO3pacTe MaJIOJIETHUX JAETEH
JIOKyMEHTBI O MECTE OOYYCHHS JICTCH.
2.3. JIOKyMeHTBI, cofep:KaliMe CBeleHHsl, He00X0AuMbIe /Il Peain3aliil KOHCTUTYHHOHHOIO
NnpaBa Ha MoJy4eHHe 001Iero 00pa3oBaHusl, B TOM YHUCJIEe 3aK/JII0YEHUSs I0TOBOPA C POIAUTeJIAMH
(3aKOHHBIMH NPEACTABUTESIMH):
e JIOKyMEHTHI, yIOCTOBEPSIONUI JIMYHOCTh O0YUaIOMIErocs: (CBHIETEIBCTBO O POXKIACHUH WIIH
[1acIopT)
e JlokyMeHT O moJiydeHuHr 00pa3oBaHMs, HEOOXOAMMOTO ISl TOCTYIJICHUS B COOTBETCTBYIOIIUI
KJ1acc (JIM4HOE JIEJIO0)
e MeaunuHCKas KapTa
e (CmpaBka 0 MecTe MPOKUBAHUS
2.4. IoKyMeHTbI, cojiep:Kaliue CBeleHNsi, He00X0AUMbIe JJIfl NpeaocTaBJIeHusi 00y4yaromeMycs
rapaHTUil 1 KOMIIEHCAIHIi, YCTAHOBJIEHHBIX /I CTBYIOIIMM 3aKOHOAATEJIbLCTBOM:
e J[OKYMEHTHI O COCTaBE CEMbH
e JIOKyMEHTHI O COCTOSIHUU 3JI0pOBBs (CBelIEeHUs 00 MHBAJIUTHOCTH, O HATMYHH XPOHHUYECKHX
3a00J1€BaHUN U T.11.)
e JlOKyMEHTBI, MOJATBEPKAAIOIINE MPABO HA JOMOJHUTEIBHBIC TAPAHTUH U KOMIICHCAIIUU TI0
OTpeJICJICHHBIM OCHOBAaHMSIM, MPEIYCMOTPEHHBIM 3aKOHOJATEIHCTBOM (POIUTEIU-UHBATUIBI,
HETIOTHAs CEMbs, PeOCHOK-CHpPOTa | T.II.)

I11. CBOP 1 OBPABOTKA INIEPCOHAJIBHBIX JAHHBIX PABOTHUKA.

3.1. IlepconanpHble MaHHBIE PAOOTHUKA OTHOCATCA K KOH(puAeHIManpHON MHpopmanuu. s
JUIa, MOJYYMUBILErO JOCTYN K HEPCOHAIBHBIM JIaHHBIM, OOS3aTENbHBIM SIBISETCS TpeOOBaHHE HE
JOMyCKaTh PAacIpOCTPaHEHUE JaHHOW MHQpOpManuu 0e3 cormacusi pabOTHHKA, a TAKKE MPU HATUYUU
MHOTO 3aKOHHOTO OCHOBaHHA. TpeboBaHus mpu 00pabOTKE NEPCOHANBHBIX JaHHBIX paOOTHUKA
ycTaHOBJIEHBI CT. 86 TpynoBoro kogekca PD u He moanexaT N3MEHEHHUIO U UCKITIOUEHHUIO.

3.2. B nensx oOecrieueHus mpaB ¥ cBOOOJ 4YelIOBeKa M TpakKJaHMHA IIKOJa MpH o0padoTke
MEPCOHAIBHBIX JAHHBIX pabOTHHKA 00s3aHa COOIOIATh CIEAYIONIe 00IMe TpeOOBaHMS

3.2.1. O6paboTKa nepcoHaANBHBIX JaHHBIX PAOOTHHUKA MOKET OCYIIECTBISATHCS UCKITIOUUTEIHHO B
Hensx obecredeHus: COOMIOACHUST 3aKOHOB M WHBIX HOPMATHBHBIX TPABOBBIX aKTOB, OOyYEHHH M
MPOABMKEHHH IO ciIy)k0e, obecrieueHus JINYHOM 0e30MacHOCTH, KOHTPOJIS AEITEIbHOCTH, KOJIMYEeCTBa
M KauecTBa BBIMOJHAEMOW Pa0OTHI M 00ECIeUYeHUs] COXPAaHHOCTH MMYILIECTBA IIKOJBI, paOOTHHKA U
TPEThUX JIMILL.

3.2.2. O6paboTKa MEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCSA JJI CTATUCTHYECKUX WIIU
MHBIX HAay4yHBIX U CIY)KEOHBIX LieJel MpU YCIOBHUU 00SA3aTENbHOTO 00E3TMUMBAHMS MEPCOHATBHBIX
TaHHBIX.

3.2.3. udopmarus o nepcoHaNbHbIX JaHHBIX paOOTHHMKA MPEAOCTABISAETCA IIKOJIE YCTHO, JINOO
MyTeM 3allOJTHEHHS Pa3jIMYHBIX aHKET, OMPOCHBIX JINCTOB, KOTOPBIE XPaHATCSA B JTUYHOM nene. Eciu
NEepCOHAJbHBIE JaHHbIE PA0OOTHUKA BO3MOXKHO IMOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO pabOTHHUK
TOJDKEH OBITh YBEAOMIJIGH 00 9TOM HE MeHee 4eM 3a Tpu pabouyux JHS UM OT HEro JOJDKHO OBITh
MOJIy4eHO NMUCBMEHHOE coriacue (1100 MUCHMEHHBIM OTKa3), KOTOpoe pabOTHUK JOJDKEH IaTh B
TeYeHHWE TATH pabounmx [JHEH C MOMEHTa IIOJNyU4eHHs] COOTBETCTBYIONIETO YBEAOMIICHHUs. B
NUCbMEHHOM YBEJAOMJIGHMM WIKOJa B JIMIE JUPEKTopa coodmaer pabOTHUKY O IeNsX,
MpEeroIaraeMbIX HCTOYHUKAaX M Crmoco0ax TIOJMYYeHHUs TIEepPCOHANBHBIX JaHHBIX, XapakTepe
MOJUIeXKAIUX TOJTYYEHUIO TMEePCOHANBHBIX JaHHBIX (Hampumep, opopmiieHHE 3ampoca B ydeOHOe
3aBeJICHUE O MOJJIMHHOCTH JOKYMEHTa 00 0O0pa30oBaHWU W T.M.) M MOCJIEACTBUSAX OTKa3a pabOTHHKA
JaTh TUCbMEHHOE COTJIacHe Ha UX MOJIyYeHHE.

3.2.4. lllxona He MMeeT MpaBo MoyydaTh U oOpadaThIBaTh NMEPCOHAIbHBIE JaHHbIE PaOOTHUKA,
Kacaroluecs: pacoBOt, HAIIMOHAJIbHON MPUHAAIEKHOCTH, TOJUTUYECKUX B3IJIA0B, PETUTHO3HBIX HIIN
¢bmnocopcknx yOeKIIEHUH, COCTOSHUS 3A0POBBS, U YaCTHOW JKM3HU. B ciydasx, HEMOCPEICTBEHHO
CBSI3aHHBIX C BONPOCAMHU TPYIOBBIX OTHOLICHWH, B COOTBETCTBMM cO cTaTbei 24 KoHcTUTylMu
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Poccuiickoit @eaepanuu padboTomarenb BIpaBe MoJydarh U 00padaThiBaTh JaHHBIE O YACTHOM JKU3HU
paboTHUKA TOIBKO C €0 MUCEMEHHOTO COTJIACHSL.

3.2.5. lllxoma He MMeeT TpaBa MoydaTh U 00padaThIBaTh MEPCOHATBHBIC JAHHBIE paOOTHUKA O
€ro WICHCTBE B OOIIECTBEHHBIX OOBCAMHEHUSX WM €ro Mpo(Ccor3HONW AESITeTbHOCTH, 3a
UCKITIOYEHHEM CITy4aeB, PEAYCMOTPEHHBIX (eiepalbHBIMU 3aKOHAMHU.

3.2.6. [Ipu npuHATHH pElICHUH, 3aTparuBarOIIUX WHTEPECH paOOTHUKA, IIKOJIA HE UMEET MpaBa
OCHOBBIBAThCSI HA MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJYYCHHBIX UCKIIOYUTEIBHO B PE3yJIbTaTe UX
ABTOMATHU3MPOBAHHOW 00PabOTKU WIIH AJIEKTPOHHOTO MOTYICHUS.

3.3. [Ipu moctyrmieHun Ha paboTy paOOTHUK MPEIOCTABIAET IIKOJE CIEAYIONINE JOKYMEHTHI,
coJiep>Kallye nepcoHaibHbIe JaHHbBIE O cebe:

- MACTIOPT WJIM UHOU JOKYMEHT, YAOCTOBEPSIOIIHI JIMUHOCTD,

- TPYAOBYIO KHIDKKY, 32 HUCKJIIOYEHHMEM CIIydyaeB, KOIJIa TPYAOBOM JOrOBOp 3aKIIIOUAETCs
BIIEPBBIC WM PAOOTHUK MOCTYMAET HA pa0OTy Ha YCIOBUSX COBMECTUTEIIbCTBA;

- CTPaxoOBOE CBUJETENLCTBO TOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaXxOBaHus;

- JOKYMEHTBI BOMHCKOTO ydyeTa — ]Il BOGHHOOOS3aHHBIX W JIWII, TIOJUICKAIIUX IMPU3BIBY Ha
BOCHHYIO CITyKO0Y;

- JTOKyMeHT 00 oOpa3oBaHWM, O KBaTM(PUKAIMU WM HAIWYAW CHCIHATbHBIX 3HAHUU TpU
MOCTYIUIEHUHU Ha paboTy, TPEOYIOIIYIO ClielUalbHbIX 3HAHUM UITH CTIeUaTbHON MOITOTOBKU.

3.4. 3anpemiaercs TpeOoBaTh OT JIMIA, NOCTYHAKOIIEr0 Ha pPaldOTy, JAOKYMEHTHI IOMHUMO
npenycMoTpeHHbIX TpynoBsiM kogekcoMm Poccuiickoit @enepannu, HEIMU (peiepabHBIMU 3aKOHAMH,
ykazamu IIpesunenra Poccuiickoii @enepauun u nocraHoBieHussmu I[IpaBurenbctBa Poccuiickoi
®Oenepanuu.

3.5. Ipu 3aximroueHnH TPYAOBOTO JIOTOBOPA U B XOJI€ TPYAOBOM NEATEIHLHOCTH /ISl 00ECTICUCHUS
rapaHTUil ¥ KOMIIEHCAIMil paOOTHUKY, YCTAHOBIECHHBIX JEHCTBYIOUIMM 3aKOHOJATEIBCTBOM, MOXKET
BO3HUKHYTh HEOOXOIMMOCTh B TIPEIOCTABICHUN PAOOTHUKOM JIOKYMCHTOB:

- 0 BO3pacTe JIeTeH;

- 0 OEpEeMEHHOCTH JKCHIIMHEI,

- 00 UHBAIMTHOCTH,

- 0 JIOHOPCTBE;

- 0 COCTaBe CeMbH,

- 0 He0OXOAMMOCTH yX0/1a 32 OOJILHBIM YJIEHOM CEMbH;

- IpOYHe.

3.6. Tlocne Toro, kak OyneT MPHUHATO PEUICHHE O TpHUeMe Ha padoTy, a TaKKe BIIOCICICTBUU B
mpolecce TPYAOBOM NEATEIbHOCTH, K JOKYMEHTaM, COJepKalluM NEepCOHANbHBIE JaHHbIE pa0OTHHKA,
OyIyT OTHOCUTHCS:

- TPYZAOBOM JOTOBOpP;

- IOTIOJIHUTEIILHBIE COTJIAIICHUSI K TPYJAOBOMY JOTOBODPY;

- IpUKa3 0 mpueme Ha paboTy;

- IPUKA3bI O TTOOMIPEHUSAX U B3BICKAHUSX;

- MEJUIIMHCKUE IOKYMEHTHI,

- MpYKa3bl 00 U3BMEHEHUH YCIOBUHN TPYJIOBOTO JIOTOBOPA;

- Kaptouka yHu(uumpoBaHHOW ¢GopMbl T-2, yTBep)kIeHHas MOCTaHOBIEHHWEM [ ockomcrara
Poccun ot 05.01.2004 Nel;

- Ipyrue JOKYMEHTBHI.

1IV. CBOP U OBPABOTKA INEPCOHAJIBHBIX JIAHHBIX OBYYAIOIIET' OCHI.

4.1. Bce mepcoHasbHblE JaHHBIE HECOBEPUICHHOJETHETO OOYYaIOLIErocs 10 MOJyYeHUs UM
OCHOBHOTO 00IIero oOpa3oBaHUSI MOXHO TOJYy4aTh TOJBKO Y €ro pojauTenedl (3aKOHHBIX
npencrasuteneit). Ecim mepcoHanbHble JaHHbIE OOY4YarOLIErocs BO3MOXKHO IIOJIYYUTh TOJIBKO Y
TpeTbell CTOPOHBI, TO POJUTENH (3aKOHHBIE MPEICTaBUTENN) OOYyYaroIIerocss MJOKHBI OBITh
yBeoMJIeHBl 00 3ToM 3apaHee. OT HHMX JOJDKHO OBITh IOJyYEHO NHUCBMEHHOE COIIALIeHHWE Ha
MOJTyYeHHUE TEePCOHATBHBIX JAHHBIX OT TpeTbed CTOpoHBl. Pomurenu (3aKOHHBIE INPEICTABUTENN)
oOyJaromerocss JOJKHBI ObITh MPOMH(MOPMHUPOBAHBI O IENAX, MPEANoJiaraéMbIX HCTOYHUKAX U
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croco0ax TOJYYEeHHUs TEPCOHAIBHBIX JIaHHBIX, a TaKXKE O XapakTepe MOJICKAIUX MOTyYSCHHIO
MEPCOHAIBHBIX JAHHBIX U MOCCICTBUIX OTKa3a AaTh MUCHBMEHHOE COTJIACUE HA MX TOJIYYCHHE.

4.2. Bce nepcoHanbHBIC JaHHBIC HECOBEPIICHHOJETHETO OOYYAIOIIETOCs MOCe TOJYUYCHUS] UM
OCHOBHOTO 00111ero 00pa30oBaHMs WM COBEPIICHHOJIETHErO 00YUYaIOMIErocsi MOXKHO IMOJY9aTh TOJBKO
y Hero camoro. Eciu nepcoHalibHbIC JaHHBIE TAKOTO OOYYAIOIIErocss BO3MOXKHO IMOJIYYUTh TOJBKO Y
TPEThEH CTOPOHBI, TO OH JIOJDKEH OBITh yBeIOMIIEH 00 3ToM 3apanee. OT Hero JOHKHO OBITh MOY4E€HO
MUCHbMEHHOE COIVIACHE Ha TOJYYCHUE IEePCOHAIBHBIX JaHHBIX OT TPEThe CTOPOHBL Takoi
o0OyJaromuics: 10KeH OBbITh TPOMH(DOPMHUPOBAH O ENSIX, PEANOoIaracMblX UCTOYHHKAX JaHHBIX, a
TaKXKe O XapakTepe IMOJUICKAIUX MMOJTYUYSHHIO TIEPCOHAIBHBIX JaHHBIX W MOCJIEICTBHIX OTKa3a JaTh
MUCHbMEHHOE COTJIACHE HA MX TOTy4YCHHE.

4.3. B coorBerctBum co ct.24 Koncturynuu P® omepatop (pykoBoauTenb 00pa3oBaTEIILHOTO
VUpPSKACHUS © (WIM) YIIOJIHOMOYEHHOE WM JIMII0) BIIpaBe OCYHIECTBIATH cOOp, mepenady,
YHUYTOXKCHUE, XPaHCHHE, HCIOJb30BaHHE HH(GOPMAIMUA O TOJHUTHYCCKUX, PEIMTHO3HBIX, IPYTUX
yOeXKIIeHUI 4acTHOW JKU3HU, a TaKke MHPOpPMaIlUH, HapyNIAroIIeH TaiflHy MEpernucKku, Tele(GoHHbIX
MIEPETOBOPOB, IMOYTOBBIX, Tellerpa(HBIX W HMHBIX COOOIICHHUU OOYYarOIIerocs ¢ €ro MUCBhMEHHOTO
coryacust (Coryiacusi pouTelieii (3aKOHHBIX MPEIICTABUTENCH) HECOBEPIICHHOJIETHETO 00yYaroIIerocs
710 TIOJYYEeHHsI UM OCHOBHOTO o0miero oOpasoBaHus), ¢popma omnpenensercs 4.4 cr.9 deaepanbHOTO
3akoHa «O 3ammTe NePCOHATBHBIX JAHHBIX» WIIM HA OCHOBAHHUHU CYJCOHOTO PELICHHUS.

V. XPAHEHHUE U 3AHIUTA IIEPCOHAJIBHBIX JAHHBIX PABOTHUKOB H
OBYYAIOIIUXCHI.

5.1. IlepcoHasibHbIE J1TaHHBIE PAOOTHUKOB XPAHATCS Ha OYMa)KHBIX HOCHUTENSAX, B INOMEIIEHUSIX
mKoJbpl B mKadax u cerdax. Jinunpie nena u KapTodku T-2 yBOJEHHBIX paOOTHHKOB JI0 MCTCUCHUS
TEKYILEro KaJleHIapHOro rojla XpaHarcs B celde, a 3aTeM nepeJaroTcsl B apXUB IIKOJIbI.

5.2.IlepcoHanbHble JaHHbIE OOYYAIOUIETOCS OTPaXXalOTCs B €ro JUYHOM Jejie, KOTOpoe
3aIoJIHAETCS MOCJe M3JIaHMUs MpHUKa3a O €ro 3a4MCiICHUU B LIKoiy. JIndyHble nena oOydarommxcs B
anaBUTHOM TIOpsinKe (OPMHUPYIOTCS B TamnKax KJIacCcoB, KOTOPBIE XPaHATCS B CHEIHMAIbHO
000pynOBaHHBIX MIKa(ax.

5.3. CBeneHuss O HAuUMCIEHMM W BbIIJIaTe 3apabOTHOW IuIaThl paOOTHMKAM XpPAaHATCS Ha
OyMa)KHBIX HOCUTEJISIX B IOMeIleHHH Oyxrantepuu. I1o ucredeHnn cpokoB XpaHeHUs], yCTAHOBJIEHHBIX
3aKoHoarenbcTBOM Pocculickoit denepanuy, TaHHbIE CBEACHUS NIEPEAAIOTCS B ApXUB.

5.4. KoHkpeTHbIe 003aHHOCTH IO BEJICHUIO, XPAHEHUIO JIMYHBIX JIeJ1 paOOTHHUKOB, 3all0JHEHUIO,
XPaHEHUIO U BBIJA4€ TPYAOBbIX KHM)KEK, MHBIX JOKYMEHTOB, OTPa)KaloIIUX NEpPCOHAIbHBIEC JaHHBIE
paOOTHHKOB, B TOM YHCJI€ MO XPAHEHUIO JIMYHBIX /€] YBOJEHHBIX paOOTHHMKOB, BO3JIArarOTCs Ha
CHelHaIMCTa 110 KaJpaM IIKOJIbI, [10 BEIEHNIO, XPaHEHHUIO JIMYHBIX J1€71 00yJaroIXcs BO3JIaraloTcs Ha
CEKpeTaps IIKOJIBL.

5.5. B OTHONIEHWH HEKOTOPBIX JTOKYMEHTOB JACHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoit
denepany MOTyT OBITh YCTAHOBIICHBI MHBIE TPEOOBAHUS XPaHEHUs, YeM IPEAYCMOTPEHO HACTOSIIUM
[TonoxxenneM. B Takux ciydasx cienyer pyKOBOJCTBOBAaThCS IpaBWJIAMH, YCTaHOBJICHHBIMU
COOTBETCTBYIOIIMM HOPMAaTHUBHBIM aKTOM.

5.6. IlepcoHajibHbIE AaHHbIE PAOOTHUKOB, XpaHsSIIHecs] B 3JeKTPOHHOM BH/e€, MOMJIEKAT
3alMTe NPOrpaMMHBIMHM cpeacTBaMu. K HHM OTHOCATCS pasrpaHUYeHHs @paB JOCTyNna K
ANIEKTPOHHBIM pecypcaM, NaposibHas WJIEHTU(UKALUS I[0JIb30BAaTEIeH 3JIEKTPOHHOM CHCTEMBI
JOKYMEHTO000pOTa U HapoJibHas MJIEHTU(UKALUs MOoJb30BaTeNel MpU BXOAE B MH(POPMALMOHHYIO
cucremy. [lon pasrpaHuyeHneM mpaB JOCTYIA MOAPA3yMEBACTCSl OpraHM3alUs JOCTyNa pabOTHUKOB
IIKOJIBl TOJIBKO K TOMY CETMEHTY HH(pOpMAalMM, KOTOPbIH HEOOXOIUM Ui BBIMOJIHEHUS CBOUX
cmy)eO0HBIX oOs3aHHOCTeW. KakmoMy paOOTHHKY IIKOJBI, UMEIOIIEMY JOCTYI K JJIGKTPOHHOU 0aze
NIEPCOHANBHBIX JIaHHBIX, HA3HA4aeTCsd €ro WHAMBHUIYAJIbHBIM JIOTMH [UId BXOAa B CHUCTEMY U
VHUKaJIbHBIA Mapojib, HW3BECTHBI TOJNBKO caMOMy TMOJb30BaTento. PaOoTHHKaMm 3amperiaercs
pasmianmarh YHUKaJIbHbIE IAPOJIN Ul BXO/1a B CUCTEMY.

5.7. DnexTpoHHbIE HMH(POpPMAIMOHHBIE pecypchl MU 0a3bl JNaHHBIX XpaHATCA Ha CepBepe,
pacrioyiararoniemMcst B MoMelIeHnn KabuHeTa MH(POPMATHKHU, AOCTYI K HUM MMEET TOJBKO AMPEKTOP
MAQY COII Nel6 u nabopaHT KOMITBIOTEPHOTO KJ1acca.



VI.3AHIMTA UHOOPMALUU O IEPCOHAJIBHBIX TAHHBIX.

6.1. COTpyAHHMKH IIKOJbI, MIMEIOIINE JOCTYN K MEPCOHAIBHBIM JaHHBIM, 00s3aHBI MPUHUMATH
HEO0OXOIMMBIE OPraHU3ALMOHHBIE W TEXHUYECKHE MEphl IS 3alUThl MEPCOHAIbHBIX JAHHBIX OT
HEMPABOMEPHOTO WM CIy4yallHOro JOCTynma K HHUM, YHUYTOXCHHS, MOAH(DHUIIMPOBAHUS,
OJIOKMPOBAHUSA, KOMHPOBAHUS, PACHPOCTPAHEHUS, a TaKkKe OT HMHBIX HEIMPABOMEPHBIX JEWCTBUN B
OTHOIICHUHU JAHHON MH(POPMAIIHH.

6.2. lupexkrop MAOY COII Nel6 u 1abopaHT KOMITBIOTEPHOTO KJIacca OCYIIECTBIISIOT:

- OTpaHUYEHUE CETEBOIO JOCTYIA Ha CEPBEP AJIs1 ONPEECIIEHHBIX I10JIb30BaTENEH;

- OpraHu3alyi0 KOHTPOJS TEXHUYECKOTO COCTOSIHUSI CepBepa M YPOBHEHM 3alllUThl U
BOCCTAHOBJICHHS HH(POPMAIIHH;

- MPOBEJICHUE PETYISPHOTO KOMUPOBAaHUS WH(MOPMAIMM HA HOCUTENH, CO3/JaHHUE PE3EPBHBIX
KOIHA 0c000 BayKHOH MHPOPMAIINH,

- BEICHUE ayauTa JICHCTBUI TOJb30BaTeNed M CBOEBpPEMEHHOE OOHapyxkeHue (akToB
HECaHKUMOHUPOBAHHOTO JOCTYIA K UH(POPMAILIUH.

6.3. PaOOTHHKHM IIKOJBI, MMEIOIIME JOCTYN K MEPCOHAIBHBIM JaHHBIM, IMPH TOJIH30BAHUU
IocTynoM B ceTh IHTepHeT 00si3aHbl NPUHMMATh MAaKCUMAJIbHBIE MeEphl 1O OOECHEUYEHUIO
0€30MaCHOCTH:

- HUCIOJB30BaTh AHTUBHUPYCHOE MporpaMMHOe oOecredeHue (C PperyiasipHbIM OOHOBIECHUEM
BHUPYCOB);

- HE JOMyCKaTh paboTaTh Ha CBOE aBTOMAaTHU3UPOBAHHOE pabouee MECTO I, HE MMEIOIIUX
IpaBa JIOCTyNa K JIaHHBIM;

- HE OCTaBIISITh HE 3a0JIOKUPOBAHHBIM CBOM KOMIIBIOTEP B Hepabouee Bpems,

- CBOEBPEMEHHO COOOIIATh JTA00paHTy KOMITBIOTEPHOTO KJIacca O ciydasx c0ost B paboTe CceTH,
napojabHON UACHTU(UKAIINY U T.JI.

Vil. HEPEJAYA IIEPCOHAJIBHBIX JAHHBIX PABOTHUKOB U OBYUYAIOIIIUXCHI.

7.1. Ilpm mnepenaye MEpCOHANTBHBIX JAHHBIX PAOOTHUKU MIKOJbI, WMEIOIIME JOCTYI K
MEPCOHANBHBIM JIAHHBIM, TOJIKHBI COOMIOAATH CeAyIoIIe TpeOOBaHUS:

7.1.1. He coobmaTh nepcoHaabHbIE JaHHBIE paObOTHHKA M 00ydalOMIEerocsi TPEThel CTOpoHe Oe3
MUCBMEHHOTO corjiacus paboTHHKA, O0Oydarolierocs, poauTene (3aKOHHBIX MPEACTaBUTENCH )
oOyuarolerocs, 3a UCKJIFOUEHUEM CIIy4aeB, KOT/Ia 3TO HEOOXOAMMO B LIEJSAX MPEAYIPEKIECHUS YTPO3bl
KHU3HU U 3]I0pPOBbIO pabOTHHMKA M OOyYarollerocs, a Takke B JIPYIHX ClydyasX, HPeayCMOTPEHHBIX
TpynoBbim kKoziekcoM Poccuiickoit @enepanivivi UM UHBIMU (eiepaibHbIMU 3aKOHAMHU.

VYuurteiBas, yto Tpynosoi konekc Poccuiickoit denepanuu He ONpPENENsIeT KPUTEPUN CUTYALIMH,
MPEJICTAaBISIONINX YIPO3y JKU3HM WM 3/I0pOBbIO pabOTHHMKA M OOydarollerocs, IIKOJa B KaXKIAOM
KOHKPETHOM CJIy4ae AEJIAeT CaMOCTOSTEIbHYIO OLICHKY CEpPbE3HOCTH, HEMUHYEMOCTH, CTEIIEHU TAKOU
yrpo3sl. Ecnu ke nuio, oOpaTuBiieecs ¢ 3alpoCcoM, HE YIOJIHOMOYEHO (eepalibHbIM 3aKOHOM Ha
MOJTy4eHHEe MEePCOHAIbHBIX JaHHBIX paOOTHHKA WIM 0Oydarouierocs, JM00 OTCYTCTBYET MUChMEHHOE
coriacue pabOTHHMKA, OOydYaloIlerocs WIM €ro pojauTenedl (3aKOHHBIX IpeACTaBUTENEH) Ha
MPEJOCTaBIIEHUE €r0 MEPCOHATIBHBIX CBEJICHHH, TMO0 M0 MHEHUIO LIKOJIBI OTCYTCTBYET yrpo3a >KU3HU
WU 370pOBbI0 pa0OTHHKA WM OOy4arolmeMycs, IIKoJia o00si3aHa OTKa3aTh B TIPEIOCTaBICHUU
NIEPCOHANIBHBIX JAHHBIX JIILLY.

7.1.2. He cooOmarh nepcoHalbHbIE JaHHbIE Pa0OTHHKA KU OOydarolerocs B KOMMEPUYECKUX
nessax 0e3 ero NUCbMEHHOTO COTIacusl.

7.1.3. [IpeaynpeauTs JuIl, TOTYyJaIOIINX MTEPCOHAIbHBIC JaHHBIE pA0OTHUKA U 00YJarOIIErocs, O
TOM, 4TO TH JJaHHbIE MOTYT ObITh HCIOIB30BAHBI JIUIIb B LEJSAX, 151 KOTOPBIX OHU COOOIIEHBI.

7.1.4. OcymecTBisATh nepeaady NEPCOHANBHBIX JAHHBIX B MpEAeiax IIKOJIbl B COOTBETCTBUU C
HacToamuM Ilonoxxenuem.

7.1.5. He 3anpammuBarh WH()OPMAIIHIO O COCTOSHUU 3/I0POBBSI paOOTHUKA, 32 MCKIIFOYCHHEM TEX
CBEJIEHUI, KOTOpBIE OTHOCATCA K BONPOCY O BO3MOXKHOCTH BBIMOJHEHUS PAOOTHUKOM TPYAOBOM
GyHKIUH.

7.1.6. IlepenaBarh mepcoHalbHbIE AaHHBIE PAOOTHUKA MPEACTABUTENI0 paOOTHHKA B MOPSJIKE,
ycTtaHoBiieHHOM TpynoBeiM koaekcom Poccuiickoit ®enepaunu u HacrosmuMm [lomoxenuem, u



OTPaHUYUBATh 3TY HHPOPMAIMIO TOJBKO TEMHU MEPCOHAIBHBIMU JaHHBIMH pPabOTHHKA, KOTOpPbHIE
HEO0OXOIUMBI TSI BHITIOJTHEHUS YKa3aHHBIM MIPEICTAaBUTENIEM €ro () YHKITUH.

7.2. BHyTpeHHM JOCTYI K NEPCOHAJbHBIM JAHHBIM PA0OTHUKOB.

[IpaBo pmocTyma K TEPCOHAIBHBIM JIaHHBIM pabOTHUKAa O€3 TMOJy4eHUs CHEeIHATIbHOTO
paspelieHus UMEIoT:

- IUPEKTOP LIKOJIBI,

- CeKpeTaphb, JJa0OpaHT KOMIIBIOTEPHOTO KJlacca;

- 3aMECTUTENH TUPEKTOPA IIKOJIbI;

- [IeJ]aroT — OpraHu3aTop;

- npenoaaBaTesb — opranuzarop OBX;

- IpeceaaTens NpoCO3HOTO KOMUTETA;

- TJaBHBIA OyXrajaTep IIKOJbl — [0 HANpPaBIEHHUIO JEATEJIBHOCTH U IO COIVIACOBAaHUIO C
JTUPEKTOPOM IIKOJIBI K TEM JAHHBIM, KOTOPbIE HEOOXOAMMBI JIJIsl BBIMOTHEHHUSI KOHKPETHBIX (DYHKIIHIA;

- caM paOOTHHK, HOCUTEIb JaHHbIX.

7.3. BHyTpeHHHUIi 10CTYN K MEPCOHAJIbHBIM JAHHBIM 00yYAIOIIMXCS W UX poauTesiei 0e3
MOJIyYEHUS CIEIUAIIBHOTO Pa3pelIeHUs UMEIOT:

- IUPEKTOP LIKOJIBI,

- 3aMECTUTEIH PYKOBOJUTENSI 00pa30BaTENbHOTO YUPEKIACHUS,

- IeJ1aror — OPraHu3aTop;

- npenogasaTens — opranuszatop ObXK;

- CeKpeTaphb, JJA0OPaHT KOMITBIOTEPHOTO KJIacca;

- KJIaCCHBIE PYKOBOJUTENU (TOJIBKO K MEPCOHAIBHBIM JaHHBIM OOYYaIOIUXCS U POJIUTENeH
CBOETO KJ1acca).

7.4. Tlo mMCbMEHHOMY 3alpocy, Ha OCHOBAaHUHU TpHKa3a PYKOBOJAUTENs 00pa3oBaTebHOTO
YApEXKICHUS, K TICPCOHAILHBIM JIAHHBIM Pa0OTHUKOB U O0YJAIOIIUXCSI MOTYT OBITh JOMYIIEHBI JIUIA B
npejenaax CBOe KOMITETEHITHH.

7.5. BHemHmuii nocrym.

K uymcnmy MaccoBbix moTpeOuTeNnell MepCOHANBHBIX JaHHBIX BHE IIKOJBI MOXHO OTHECTH
roCyJapCTBEHHBIE U HETOCYJAPCTBEHHBIE ()YHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOrOBbIE MHCIICKIIUH;

- MPaBOOXPAHUTEILHBIE OPTaHbI;

- OpraHbl CTAaTHUCTUKH,

- CTpaxoBbIC areHTCTBA,;

- BOGHKOMATHI;

- OpraHbl COIMMAIIBHOTO CTPAaXOBaHUS;

- IEHCUOHHBIE (POH/IBI;

- IOJIPA3/ICICHHS] MyHUIIUTIAIBHBIX OPTaHOB YIIPaBJICHUSI.

7.6. Ipyrue opranuszanuu.

Cenenusi 0 paboTaroleM COTPYIHUKE WM YK€ YBOJECHHOM, OOYyYalomeMcs YYEHHKE WIH
3aKOHYUBIIEM OOyue€HHE MOTYT OBITh MPEAOCTaBICHBI IPYrod OpraHU3aldd TOJBKO C MUCHBMEHHOTO
3ampoca Ha OJaHKe OpraHW3aIMH C MPUIOKEHUEM KOIHH 3asBIIeHUs pabOTHHKA, 00yJaromerocs uiu
3aKOHUYUBIIEr0 oOyueHue. OTBETHl HA MUCHMEHHBIC 3aMPOCHl IPYTHX OpraHU3alUid U YUYpPEKIECHUH B
npezesiax UX KOMIETCHIIMU W MPEJOCTABICHHBIX MOJTHOMOYUN NalOTCs B MUCHMEHHOW (opMe Ha
OlaHKe IIKOJIBI W B TOM OOBEME, KOTOPHIH TMO3BOJIIET HE pasriiamarh H3IHIIHUNE 00BheM
MIEPCOHAIBHBIX CBEACHUIN O PAOOTHHKAX M O0yUJaIOIIHXCS.

7.7. PONCTBEHHUKH U YJIEHBI CEMEN.

[lepconanbHble JaHHBIE MOTYT OBITH MPEAOCTABIICHBI POJICTBEHHHKAM WM 4YJI€HAM €Tr0 CEMbH
TOJIBKO C TUCHbMEHHOTO Pa3pelIeHUs] CaMOT0 paOOTHHKA.

7.8. TpeboBanus 11.5.1. [TonoxeHus: He MOIIEKAT U3MEHEHUIO, UCKITIOYEHHUIO, TaK KaK SIBISTIOTCS
00s13aTeNbHBIMU JUISI CTOPOH TPYIOBBIX OTHOIIEHWH Ha OCHOBaHMHM CT. 88 TpyaoBoro kojekca
Poccuiickoit @enepanuu.

VIIl. OBA3AHHOCTHU PABOTHUKA U PABOTOJATEJIA.
8.1. B nessix odecneyeHusi 10CTOBEPHOCTH NMEPCOHATBHBIX JaHHBIX PA0OTHUK 00513aH:



8.1.1. ITpu mpueme Ha pabOTy MPEIOCTABUTD IIKOJIE TIOJHBIE TOCTOBEPHBIC TAHHEIE O cele.

8.1.2. B cnyuae u3MeHEHUs CBEJIEHUH, COCTABISAIOIIUX IEPCOHANIBHBIE JAHHBIE, CBOEBPEMEHHO B
CPOK, HE MPEBBIIAONTNN 5 padounX JHEH, MPEAOCTaBUTh JAHHYI0 HHPOPMAIIMIO CEKPETAPIO IITKOJHI.

8.2. Jlnst obecrieyeHUs] JOCTOBEPHOCTH TIEPCOHANBHBIX JaHHBIX OOydYaloUIMecs, pPOIUTENN
(3aKOHHBIEC MPEACTABUTENH) HECOBEPUICHHOJETHUX OOYUYarOIIMXCs A0 MOJyYeHUS WMU OCHOBHOTO
o01iero oopazoBaHus 00sI3aHbL:

8.2.1. IlpenoctapnsaTe oneparopy (AUPEKTOPY MIKOJBI (M) WM YHOJTHOMOYEHHOMY WM JIMILY)
TOYHBIE CBEJICHUS O ceOe (CBOMX HECOBEPIIICHHOICTHHUX JICTSX ).

8.2.2. B ciyyae W3MEHEHHS CBEJCHUN, COCTABJISIONIMX  MEPCOHAIBHBIC  JIAHHBIC
COBEpIICHHOJIETHET0 O0y4arolerocsi, OH 0053aH B TEUEHUE MecsAlla COOOIIUTh 00 3TOM CEKpeTapro
LIKOJIBL.

8.2.3. B ciydae u3MeHeHHUs CBEACHUH, COCTABIIIONINX MMEPCOHAIBHBIC JTaHHBIE 00yJaroIerocs,
poauteny (3aKOHHBIE MPEJICTABUTENIM) HECOBEPIICHHOJETHEr0 OOyYaromierocs A0 MOJIYYEHUs UM
OCHOBHOT0 00111eT0 00pa3oBaHus 00s3aHbI B TEYEHUE MECALa COOOIIUTH 00 TOM CEKPETAPIO HIKOJbI.

8.3. IlpemocraBieHne pabOTHUKY WK OOyYarOIIEeMyCs rapaHThit U KOMIICHCAIIHH,

IPEJYCMOTPEHHBIX  JEUCTBYIOIIUM  3aKOHOAATEIbCTBOM, OCYILECTBIIAETCS C MOMEHTa
IIPEIOCTABIICHUSI COOTBETCTBYIOLUX CBEACHMM, €CIM HMHOE HE MPEJyCMOTPEHO JIEHCTBYIOIIMM
3aKOHOJATEIbCTBOM.

8.2. lllkosa obs3aHa:

8.2.1. Ocy1ecTBIATH 3aIIUTY IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

8.2.2. OOecrnieunTh XpaHEHUE IEPBUYHOM YYETHOM AOKYMEHTALMM IO YYETy Tpylda M €ro
OIJIaThl, K KOTOPOH B YAaCTHOCTH, OTHOCSTCS JOKYMEHTBI 110 YYeTy KaJpoB, JOKYMEHTHI IO YYETy
MCTIOJIB30BaHUs pab0Yero BpeMEHH U PacyeToB ¢ pabOTHUKAMHU T10 OIJIaTe TpyJa U Ap.

8.2.3. Ilo nucbMeHHOMY 3asBJICHHIO Pa0OOTHUKA HE MO3AHEE TpeX padouux JHEH co JHA MOoAayH
3TOrO 3as1BJICHUSI BbIJATh KOMMH JIOKYMEHTOB, CBSI3aHHBIX C €ro paboToi (KOIMMH MpuKas3a o0 IpueMe Ha
paloTy, IpUKa30B O MepeBojax, MpuKa3a 00 YBOJIBHEHUH ¢ pabOThI, KOIHUIO U BBIUCKU U3 TPYLOBOH
KHIKKH, CIIPaBKH O 3apabOTHOHM IJjiaTte, O HAYMCICHHBIX M (PAKTUYECKH YIUIAUYCHHBIX CTPAXOBBIX
B3HOCAX Ha 00s13aTeIbHOE IEHCHOHHOE CTPAaxOBaHUE, O Mepuoje padoTel U Ap.). Konuu 10KkyMeHTOB,
CBSI3aHHBIX C paOOTON, MOJIKHBI OBITH 3aBEpEHbl HAAJIEKALUM O00pa3oM M IPEIOCTABIATHCS
paboTHUKY 0€3BO3ME3IHO.

8.2.4. B mnemsax obecrniedyeHuss coOONIOEHUS pPEKUMa KOH(PHUAECHUUATBHOCTH IEPCOHATBHBIX
JAHHBIX B ILIKOJIE BEIYTCS CJIEAYIOIIME YYETHbIe JOKYMEHTbI JABMXKEHHsI MEPCOHAIBHBIX IaHHBIX
PaOOTHHUKOB:

KYpHaJ ydyeTa BHYTPEHHEr0 JJOCTYIA K MePCOHAIbHBIM JaHHBIM PA0OTHUKOB B YUPEKICHUU;

KYpHaJ ydeTa BBIJAYM TIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB YUPESKACHUS OpraHU3alUsIM H
TOCYJapCTBEHHBIM OpraHaM (KypHajl ydeTa BHELIHEro JOCTylna K IepCOHAIbHBIM JIaHHBIM
pabOTHUKOB);

KYpHaJ MPOBEPOK HAINYMS JJOKYMEHTOB, COJIEpKAIMX NTePCOHANIbHbIE TaHHbIE pAOOTHHUKOB;

JKypHaJI yueTa IpUMEHseMbIX paboToaTeneM HocuTenel nHpopMaluu.

IX. TIPABA CYBBEKTOB NIEPCOHAJIBHBIX JTIAHHBIX 1O OBECIIEYEHUIO 3ALIUTHI
INEPCOHAJIBHBIX IAHHBIX.

9.1. B nensix obecriedeHust 3alUThl IEPCOHATBHBIX JAHHBIX, XPaHALIUXCS B LIKOJIE, pAOOTHUKH,
o0yyaromuecsi, poAUTENH (3aKOHHbIE MTPEJICTABUTENIN) UMEIOT IIPaBO Ha:

9.1.1. [Tonayro nHGOpMAIIIIO 00 UX IEPCOHATLHBIX TAHHBIX U 00pPa00TKE ATUX TaHHBIX.

9.1.2. CBoOOnHBIN OecrylaTHBIA JOCTYN K CBOMM IEPCOHANBHBIM JAaHHBIM, BKIIIOYas MPaBO Ha
MOJIy4YeHUe KOMUM 000 3amucH, cojeprKallell nepcoHaabHble TaHHbIe pa0OTHUKA, 32 UCKIIOUEHHEM
ClIy4yaeB, MPeyCMOTPEHHBIX (efepabHbIM 3aKOHOM.

9.1.3. Onpenenenne CBOMX MPEAICTABUTENEH JIJIS 3allIUThI CBOMX MEPCOHAIBHBIX TAHHBIX.

9.1.4. TpeGoBanue 00 MCKIIOUEHUH WU UCTIPABIECHUH HEBEPHBIX MIIM HETIOJIHBIX MEPCOHATIBHBIX
naHHbIX. [Ipu OTKa3e MIKOJIBI UCKIIOYUTHh WIM HCIPABUThH MEPCOHAJIbHBbIE JaHHblE paOOTHUKA MU
oOydJaromerocsi OH HMeEeT NpaBO 3aiBUTh B MUCHBMEHHOH (opMe IUPEKTOpY IIKOJIBI O CBOEM
HECOTJIACUHM C COOTBETCTBYIOIIMM OOOCHOBaHMEM Takoro Hecornacus. IlepcoHanbHble gaHHBIE



OIICHOYHOTO XapakTepa pPaOOTHUK, OOYYaIOIIMICS, POAUTENHM (3aKOHHBIE TPEACTABUTEIHN) HMEET
IMpaBO JOMOJJIHUTH 3a4BJICHUCM, BBIPAXKAIOMIUM €TO CO6CTB€HHyIO TOYKY 3pCHUA.

9.1.5. TpebGoBanue 00 WH3BEHIEHWU IIKOJOH BCEX JIMIl, KOTOPHIM paHee OBUIM COOOIICHBI
HEBEpHBIC WM HEMOJHbIE MEPCOHAIbHBIE HaHHBIE pPA0OTHHKA WM O0ydYaromerocs, o000 Bcex
MPOU3BECHHBIX B HUX UCKJIFOUYCHUSX, HCTIPABIICHHSX MU JTOTIOJTHEHUSX.

X. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PET'YJIMPYIOIIUX NTOJYUYEHHUE,
OBPABOTKY H 3AIIUTY TIEPCOHAJIBHBIX JAHHbBIX PABOTHHUKA H
OBYYAIOLIEI'OCHI.

8.1. Jluua, BUHOBHBIE B HapyLIEHUM HOPM, PEryJIHPYIOLIMX IOJIydeHHe, 0OpaboTKy M 3aluTy
[IEPCOHANBHBIX JAHHBIX pa0OTHHKA W O0yYarolMXCs, IPHUBJIEKAIOTCS K JUCLHUIUIMHAPHON U
MaTEpHUAJIbHOW OTBETCTBEHHOCTU B IIOPSAAKE YCTaHOBJIEHHOM TpynoBbIM KojekcoMm Poccuiickoin
@enepanyy ¥ UHBIMU (peepaTbHBIMA 3aKOHAMH, a TAK)KE MPHUBJIEKAIOTCA K TPaXIaHCKO-TIPABOBOM,
aJIMUHUCTPAaTUBHOM W YTOJIOBHOW OTBETCTBEHHOCTH B IOPAIKE, YCTAHOBJIEHHOM (enepaabHbIMU
3akoHamH. JIuiia, BAHOBHBIC B HApYIIEHHUH HOPM, PErYIHPYIOUINX MOJy4YeHHEe, 00paboOTKy U 3alIUTy
NEPCOHAJbHBIX JIAHHBIX PpabOTHHMKA, MPUBJIECKAIOTCA K JUCLHUIUIMHAPHOM M MaTepuaabHON
OTBETCTBEHHOCTHU B mopsake, ycraHoieHHOM TK P® u unHbIMEH (enepanbHbIME 3aKOHAMH, a TaKXKe
IIPUBJIEKAIOTCS K TPAXKIAHCKO-IIPABOBOM, aJMUHUCTPATUBHOM M YrOJOBHOW OTBETCTBEHHOCTH B
MOPSAJIKE, YCTAHOBJIEHHOM (pe/iepalibHbIMHU 3aKOHAMH.

IX. SAKJTIOYUTEJIBHBIE ITOJOKEHMUMS.

9.1. Hacrosimee [lonoxkenue cTynaer B CHIIy C MOMEHTA €ro YTBEPKACHUS MPUKA30M TUPEKTOpa
I10 IIKOJIE.

9.2. Hactosimee [TonoxxeHue JOBOAUTCS 10 CBEACHUS BCeX PAOOTHUKOB IO/ POCITHUCH.
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